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1.  GENERAL 

 

1.01  Use Of Church Mailing List 

The church mailing list cannot be given out to any outside organization.  Such a mailing would be 

perceived to be endorsed by the church and would also violate the privacy of our members.  (Minutes 

5/20/86) 

 

1.02 Sunday Morning Announcements 

The preferred method of making announcements is to have them printed in the Sunday Order of 

Service.  To appear on Sunday, announcements must be delivered to the church administrator no 

later than the preceding Friday morning.  Announcements to be read from the pulpit must be in 

legible writing and put in the Announcements tray in the work room AT LEAST 30 minutes before 

the start of services, to allow preparation time for the person making the announcements.  Verbal 

announcement requests will not be honored.  Special cases when an individual may come forward to 

make an announcement (e.g., the canvass chair, the holiday bazaar chair) will be coordinated in 

advance with the Minister. (Minutes 9/11/00) 

 

1.03  Updating Membership Roll 

Letters are mailed out annually by the Board Secretary (By-Law 2.2) to any person on the membership roll 

who has not participated for one year requesting whether or not they wish to have their name kept on 

the membership roll.  Any member who does not reply within 30 days shall be automatically removed 

from the membership list.  For guidelines on participation, see Board Secretary Manual. 

 

1.04  Child Care 

Child care for any church event will be provided if the Church Administrator is notified at least two 

weeks before the event.  There may  be no last-minute scheduling,  nor use of non-approved child care 

providers.  (Implementation of tentative policy, 4/12/97; see appendix for report on recommended policy and procedures.) 

 

1.05  Sexual Misconduct and Sexual Harassment (Appendix) 

 

1.06   Borrowing from Budget Funds 
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If the board borrows from a budget fund for purposes other than originally designated, the board must 

set a specific repayment schedule to replace the funds as soon as possible.  (Minutes 12/10/85) 

 

1.07  Newsletter Policy (Appendix; minutes 10/7/96, 1/8/96, 3/11/96) 

 

1.08   Plate Collections at Services 

Plate collections/offerings shall be taken at each service and benefit the operating fund (for exceptions, 

see section 4.01 of this document). Exemption from an offering at any service shall be allowed only by 

permission of the Board of Directors.  (Congregational minutes of 5/3/81 & 11/19/78: amended in board minutes of 

1/18/79) 

 

1.09 Program Budgets 

The treasurer of the church will organize the budget established by the congregation by program areas.  

Each program budget will be monitored on a monthly basis.  Adjustments of line items within program 

area, excluding contract lines for salaried personnel, may be made by the appropriate committee or 

administrator in consultation with the treasurer as long as the forecasted expenditures for the year will 

not exceed the budget.  Procedures in the By-Laws will otherwise be followed, including that for a line-

item adjustment in excess of 10% or $1,000 (whichever is greater), the Board must approve the 

adjustment, provided a source of funding can be identified. (Minutes 1/12/98, 9/6/00) 

 

1.10 Duties of the Executive Committee Members of the Executive Committee, following the By-Laws, 

will be chosen annually from Board members.  Traditionally members have included the four Officers 

of the Board, the past-president, one rotating member of the Board, and the minister (ex-officio).  the 

Executive Committee of the Board shall meet prior to regular Board and Congregational meetings in 

order to expedite these larger meetings.  Responsibilities of the Executive Committee include (1) acting 

on minor, ordinary business on behalf of the Board and  (2) discussing and summarizing policy matters 

to be forwarded to the appropriate church entities.  Discussions and actions by the Executive Committee 

will be recorded in the minutes of each meeting.  In addition, the Executive Committee shall form an 

agenda for the larger meetings. The Executive Committee shall be responsible for orienting new Board 

members about church organization, including the By-Laws, policies, leadership covenants, and staff 

job descriptions and contracts.   (Minutes 1/12/98) 

   

1.11 Confidentiality (policy in planning stage, spring 1998) 

 

1.12 Free Services for Rites of Passage   Members who have made a financial pledge to the 

congregation are entitled to free services for rites of passage after they have been pledging members 

for six months. (Minutes 4/13/98, 2/16/05) 

 

1.13 Church Office Closings In recognition of the importance of certain days, the Church office will not 

be open to the public for the days listed below: Martin Luther King Day, Memorial Day Monday, Fourth 

of July, Labor Day, Thanksgiving Day and the Friday following, Christmas Eve through New Yearôs 

Day. 

For office closings on week days during the regular church year (August through May), the 

church will strive to staff the office in the absence of the Administrator.  (Minutes 4/13/98) 
 

1.14 Snow and Inclement Weather In the event of heavy snow or other inclement weather, services or 

meetings may have to be canceled.  Decision to cancel should consider weather conditions, roads, and 

the condition of the parking lot and sidewalks. 
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Sunday services.  The decision to cancel Sunday services rests with the preaching minister (or the chair 

of the Sunday Services Committee in case of lay-led service.) The minister may consult with other 

ministers, the church administrator and/or the president to help make the decision.  The decision to 

cancel should be made 2 hours before the service.  If the cancellation involves 25 people or more,  

WFIU radio station should be called by the person in charge of the service, 855-1357. 

Meetings.  If the meeting is not public and/or does not involve more than 25 people, the participants 

should be called by the chair person.  A phone tree may be helpful.  The decision to cancel rests with the 

committee chair or meeting organizer. 

Large Public Meetings. If the meeting is expected to be large and open to the public, WFIU may be 

called (855-1357) to publicize the cancellation.  The decision to cancel rests with the meeting organizer. 
(Minutes 1/03???) 

1.15 Sound Technician Pay (appendix) 

1.16 YRUU Policies (appendix) 

 

1.17  Church Spokesperson 
The President of the Congregation shall be the spokesperson for the church with the designation following the 

approved board leadership succession should the President not be available. (Minutes, 7-21-2004) 

 
1.18 Distribution of Literature Without Permission.  

The ministers, staff and board officers shall be authorized to respectfully ask any outside persons distributing 

literature on our premises to leave. (Minutes, 11-18-2004) 

 

 

2.  PROPERTY 

 

2.01  Loan of Church Equipment 

Equipment of the church may not be loaned out to any private individual or organization.  Exceptions to 

this policy must be approved by the board on a special one-time basis.  (Minutes 5/20/86 & 8/12/86) 

 

2.02  Renting Church Space 

Although the Church rents meeting room space to many organizations, the board reserves the right to 

deny rental to a group which may espouse a belief which is in conflict with the Churchôs tenets or to a 

religious group which is not affiliated with the U-U Church. 

At the same time, to protect the freedom of association and assembly, the Church will be 

particularly sensitive and open to the needs of any group who are denied the right of assembly, as long 

as usual rules are followed and with the proviso that the President of the Congregation may make a 

public statement before the meeting to disassociate the Church from the purposes of the group. (Minutes 

4/12/88) 

 

 

2.03  Scheduling Use of Rooms by Church Groups 

Use of the rooms by Church groups in the Church or R.E. wing requires prior scheduling with the 

Administrator so that conflicts can be avoided.  (Organizational Manual 12/9/76) 

 

2.04 Facilities Use (appendix) 

(a) Facilities Use Policy; advertising (Minutes of 2/14/92; affirmed 2/26/95; amended 7/10/95, amended 4/97)  

(b) Doors/Building Security (Minutes 7/10/95; 8/14/95) 
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2.05 Music property loan 

The Music Director has discretion to lend music to other groups.  (Minutes of 12/11/95) 

 

2.06 Football Parking Fundraising 

Football parking fundraising will be permitted in the Church parking lot only on football Saturdays 

when the Church is not in use by a Church event, member wedding, or any memorial service. (Minutes of 

10/9/95) 

 

2.07 Key Policy    

Keys to the building will be loaned temporarily to representatives of groups renting space, upon 

payment of a refundable key deposit of $25-$100.  Keys will be loaned to staff, committee chairs, 

and board members, and Adult Religious Education class leaders (for the duration of their church-

related activities), all except staff being charged a refundable $10.00 key deposit.  The Church 

Administrator is the Board's agent for key control, and keys will be returned promptly upon request 

of the Church Administrator.  (Minutes 11/12/01) 

 

2.08 Posting of Notices on Entryways  

Entry doors and adjacent windows shall be kept free of solicitations and advertisements. Only 

essential information shall be displayed on entry doors and adjacent windows, such as office hours, 

building closures or meeting cancellations. Requests for exceptions to this policy will be cleared 

with the Church Administrator who will check with a Minister if needed.  (Minutes 12/18/02) 

 

2.09 Facilities Use for Non-Church Fundraising 

If the costs of using our facility are covered by a non-church group holding a fund-raiser, the request 

can be approved by the church Administrator. It was noted that the Church Administrator 

would be the doorkeeper for this and that she/he will pass along requests that don't fall under her/his 

purview. (Minutes 10/20/04) 

 

 

 3.   DONATIONS 

 

3.01 Memorialization of Members and Donors   (Minutes 7/14/97) 

1.  Space on the current ñIn Memoriamò plaque shall be reserved for Church members who 

joined the Church prior to 1960 and remained lifelong active members. 

2.  A memorial book will register names of all members who have died and may include the 

following information about each member: name, date of birth, date of joining our congregation, family 

information, marriage and childrenôs birth dates, date of death, and biographical information including 

service to the Church, preferably limited to one page per member. 

3.  A Book of Gifts and Bequests will register gifts to the Church, including memorial gifts and 

bequests, which provided the Church with goods or ongoing programs of durable value to the Church.  

The following information shall be included in the Book of Gifts and Bequests: The name of the person 

in whose name the gift is given, the date and occasion for the gift if applicable, the name of the donor 

unless there are multiple donors, and a description of the goods or program.  For example, when there 

are multiple donors, the entry may read ñFrom the Family and Friends of...ò.  In the case of a Memorial 

Fund consisting of donations, whether in the sole name of a deceased or in combination with other 

Memorial Funds, the Book of Gifts and Bequests shall record a gift after the Special Purposes Fund 

committee determines a use for the fund. 
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3.02 Use of Memorial Markers (Minutes 2/3/87) 

When donations are used to buy a tangible object, the memorial marker should go on the object itself.   

3.03 Designating Donations for Specific Purposes 

Donors are discouraged from designating specific uses for their contributions.  However, in all cases, 

before any major donated monies are spent, the family of the deceased must be consulted for their 

approval of the expenditure.  This allows the Church to meet its most pressing needs while concurrently 

satisfying the preferences of donors. 

 

3.04 Donations of Services by Members 

Members who donate their time to the Church cannot expect payment for same.  An example would be 

someone who plays a musical instrument at Sunday morning service and later bills the Church for their 

services.  (Minutes 3/3/87) 

 

3.05  Donations of Art to the Church  (Minutes 4/23/95) 

Gifts of artwork offered to the Church will be evaluated by the Aesthetics Committee, the Minister and 

the Board of Directors prior to acceptance.  Evaluations will be based on appropriateness, suitability and 

quality.  

The donor will provide the following information for accepted pieces: 1.  Donorôs name, address 

and phone number.  2.  Description of artwork. 3.  Name of artist. 

Donor understands that all donated artworks become property of the Church. 

 

3.06 Memorial Plantings  

Memorial plantings will be discouraged since loss by natural causes and future building or landscaping 

plans may be unavoidable.  (Minutes 8/14/95)  

 

3.07 Church Property:  Gifts of Objects other than Artwork.   

Objects donated to the church will be evaluated by the appropriate staff member in consultation 

with committee(s) as needed, and will either be accepted or donated to a charitable organization.  

For all gifts of objects accepted by the church, a donation receipt letter will be sent to the donor in a 

timely manner for tax purposes.  The staff will periodically inform the Board of objects which have 

been donated to the church. (Minutes 9/11/00) 

3.08 Policy for Scattering of Human Remains (appendix) 

 

4.  FUND-RAISING  

 

4.01 Designating Collections for Special Purposes 

Any collections made at Sunday or other services which will be used for special purposes must first 

receive board approval.  Traditionally, the Christmas Eve collection is designated for the Monroe 

County United Ministries. (Minutes 12/2/86) 

 

4.02  Selling Tickets or Collecting Money for a Non-Church Cause 

An individual or group cannot sell tickets to a Church sponsored event to benefit a private cause.  An 

example would be designating a collection at a Chalice Coffeehouse to benefit a specific cause -- this is 

not allowed. (Minutes 3/3/87) The Executive Committee of  the Board interpreted this clause to cover 

written announcements in the order of service of the sale of items for private commercial benefit, as this 

would formalize the sale and in effect be Church endorsement of the sale, and it is not proper.  Brief 
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verbal announcements have some precedence.  (Executive Committee Minutes 4/7/97) 

 

4.03  Approving Church Fund-raising Events or Soliciting Funds for a Non-Church Cause  Soliciting 

funds for church-related or non-church causes must have prior approval of the Board.  Regularly 

scheduled fund-raising events of the Church (such as Talent Auctions and Holiday Bazaar) do not need 

prior approval by the Board. (Minutes 3/3/87, revised 7/97 to reflect currently ñregularly scheduledò events. Revised 
further in Minutes 10/8/2001.) 

 

4.04 Fundraising for Urgent Causes.  Fundraising events or special offerings to provide relief for 

emergencies or natural disasters, hate crimes within our community, significant damage to the home 

of a member resulting in physical injuray to a member we know to be under-insured or uninsured, 

will require the approval of one minister and two Board officers and the vote of the group must be 

unanimous to approve. (Sept 21, 2005 Minutes) 

  

4.05 Fundraising by youth and children of the Church.  We encourage giving within our Youth and 

children's groups within our Religious Education program who wish to hold fundraising events. 

These events (except trick or treat for UNICEF) must be approved by the DRE, one of the RE 

Committee co-chairs, one Board officer, and one minister, and the vote of the gorup must be 

unanimous to approve. (Sept 21, 2005 Minutes) 

 

4.06  Fundraising by Other Groups Within the Church. Other groups within the church wishing to 

hold a fundraising events that are not covered by other Board policies are required to complete a 

Petition to Fundraise form (copy attached in Appendix) and provide a copy to the Board President 

before presenting the request to the Board for a vote. (October 19, 2005 Minutes) 

 

5.  STAFF 

 

5.01  Assistance to the Indigent 

The Church wishes to provide assistance to those in need; however, the Church currently has no 

budgeted resources to provide emergency cash or other monetary assistance to the indigent who seek 

help.  The Board encourages the minister, staff, and other representatives of the Church to provide 

information to those in need about the many social service agencies in Bloomington and Monroe 

County which can provide material assistance. 

For the protection of the Churchôs staff, the Board prohibits representatives of the Church from 

giving money to those who visit the Church seeking help.  (Minutes 6/14/93) 

 

5.02  Staff Problem or Grievance Resolution (appendix) 

 

5.03 Personal Services Request of Staff 

Church employees will not perform personal services during office hours. (Minutes 6/12/95) 

5.04 Ministerial Use of Discretionary Fund/Account 

The Minister shall under no circumstances use the Discretionary Account for personal expenses. (Minutes 

of 12/11/95) 

5.05 Personnel Policy (Attached) 

 

5.06 Church Administrator Spending Limit The Church Administrator is authorized to spend up to 

$1,000 from the operating budget without Board approval, effective July 1, 2007. (Munutes of October 17, 

2007.) 
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Appendix to Board Policies 
 

1.04 Child Care 

 

appendix here  
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Policy 1.05 Code of Ethics 

Code of Ethics for Adults and Older Youth 

Who are in leadership roles with children/youth 
(adopted by the Unitarian Universalist Association in 1986) 

 

Unitarian Universalist Church Of Bloomington, Indiana, Inc. 

 

Adults and older youth who are in leadership roles in a position of stewardship and play a key role 

in fostering spiritual development of both individuals and the community. It is, therefore, especially 

important that those in leadership positions be well qualified to provide the special nurture, care and 

support that will enable children and youth to develop to positive sense of self and a spirit of 

independence and responsibility. 

 

The relationship between young people and their leaders must be one of mutual respect if the 

positive potential is to be realized. There are no more important areas of growth than those of self-

worth and the development of a healthy identity as a sexual being. Adults play a key role in assisting 

children and youth in these areas of growth. Wisdom dictates that children, youth and adults suffer 

damaging effects when leaders become sexually involved with young persons in their care therefore 

leaders will refrain from engaging in sexual, seductive or erotic behavior with children and youth. 

Neither shall they sexually harass or engage in behavior with youth, which constitutes verbal, 

emotional, or physical abuse. 

 

Leaders shall be informed of the code of ethics and agree to it before assuming their role. Incases of 

violation of this code, appropriate action will be taken. 

 

When any minister, adult leader, child care employee, church school teacher or other person 

working under the auspices of the Unitarian Universalist Church of Bloomington, IN has reason to 

suspect that a youth or child under 18 has been the victim of sexual abuse, Physical abuse, or 

neglect, these suspicions shall be immediately reported to the President of the Congregation, one of 

the ministers, or a professional staff person of the church. 

 

I have read and understand the above statement and the expectations that it places on me. 

 

 

 

SIGNED 

 

__________________________________ 

POSITION 

 

__________________________________ 

DATE 

 

 

 

 

\\Emerson\Users\Martha\forms, certificates, etc\Code of Ethics.doc 
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1.05 Policy on Relationships and Conduct: Ethical, Sexual, Professional 

 

(Draft Revision of Policy 1.05 Sexual Misconduct and Sexual Harassment. Changes/Additions are underlined) 

 

UNITARIAN UNIVERSALIST CHURCH OF BLOOMINGTON, INDIANA 

POLICY ON RELATIONSHIPS AND CONDUCT:  ETHICAL, SEXUAL,  

and PROFESSIONAL 

 

Accepted by the Congregational Meeting of_________________ 

 

CONTENTS 

 

I.  INTRODUCTION/PURPOSE OF POLICY 

II. POLICY ON SEXUAL MISCONDUCT AND SEXUAL HARASSMENT 

 A. DEFINITIONS 

 B. REPORTING VIOLATIONS 

 C. INVESTIGATING ALLEGED VIOLATIONS 

 D. CONSEQUENCES FOR THOSE COMMITTING VIOLATIONS 

 E. COUNSELING FOR PERPETRATOR 

 F. COUNSELING AND SUPPORT FOR THE VICTIM 

 G. GUIDELINES FOR MAINTAINING APPROPRIATE BOUNDARIES 

III. REDUCING THE RISK WITH YOUTH 

 A INTRODUCTION 

 B. SCREENING FOR WORKERS 

 C. POLICIES 

 D. BEHAVIORS 

 E. RESPONDING TO ALLEGATIONS OF MISCONDUCT 

 F. VIOLATIONS 

 

 

 APPENDIX 

 Denominational: 

  1.  Unitarian Universalist Ministers Association (UUMA) Code of 

      Professional Ethics. 

  2.  Code of Ethics for persons working with children and youth in 

      UUA- sponsored program.   (slightly revised)    

 Secular: 

  1.  Child Abuse Reporting Law 

  2.  Criminal Laws Relating to Sexual Activity 

 

I.  INTRODUCTION/PURPOSE OF POLICY 

 The Unitarian Universalist Church of Bloomington, as a spiritual community, affirms the principles of the 

Unitarian Universalist Association:  We, the member congregations of the Unitarian Universalist Association, 

covenant to affirm and promote: 

 the inherent worth and dignity of every person; 

 justice, equity and compassion in human relations; 

 acceptance of one another and encouragement to spiritual growth in our    

 congregations; 

 a free and responsible search for truth and meaning; 

 the right of conscience and the use of the democratic process within our    

 congregations and in society at large; 

 the goal of world community with liberty and justice for all; 

 respect for the interdependent web of all existence of which we are a part. 

 

  WE ALSO WISH TO GUARANTEE OUR CHURCH AS A  
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       PLACE OF PHYSICAL AND EMOTIONAL SAFETY. 

 

 In concert with these principles, it is incumbent upon the minister and upon all paid staff and volunteer 

adult leaders to act with integrity and authenticity to support and enable the spiritual and personal growth of our 

children and congregants.  In this privileged role, adult leaders will exercise caution and sound judgment to avoid 

misconduct and harassment whether emotional or sexual or any behavior that could be construed as imposing on 

anotherôs personal boundaries.  

 

II.  POLICY ON SEXUAL MISCONDUCT AND SEXUAL HARASSMENT 

 No minister, adult leader, childcare employee, church school teacher nor any other person working in a 

paid or volunteer capacity under the auspices of the Unitarian Universalist Church of Bloomington shall engage in 

sexual misconduct or sexual harassment. 

 Provisions Unique to Ministers   

  With respect to married ministers or those in committed relationships, this policy prohibits a 

minister from dating, establishing or encouraging a romantic relationship with a member of the congregation.  

With respect to single ministers or those not in committed relationships, this policy prohibits dating, establishing 

or encouraging a romantic relationship with any minor, counselee or the partner of a person in the congregation. 

  Romantic relationships with single members of the congregation are discouraged because of the 

potential for abuse of power, but such relationships are not prohibited.  If the single minister and a single 

congregant do find themselves in such a relationship, the minister shall also promptly inform the Board of 

Directors of the church of the relationship to minimize allegations of impropriety. 

  

 Provisions Unique to Youth   

  All persons working with children and youth will familiarize themselves with the definitions of 

child abuse, the sexual and physical symptoms, what constitutes inappropriate conduct, the civil and criminal 

consequences of misconduct and be willing to abide by investigations as well as signing the Code of Ethics. 

  All ongoing workers will be members of the UU Congregations for at least 6 months. All persons 

working with a child or adolescent will abide by the ñ2-person ruleò and will never be alone with a child or 

adolescent without another ADULT present unless written consent from the parent or guardian has been given.  

EXCEPTIONS TO THIS RULE MAY BE IN THE CASE OF RELIGIOUS EDUCATION CLASSES.  

   (See Reducing the Risk with Youth below).  

  Allegations or suspected abuse or inappropriate behavior will be taken seriously and tactfully 

responded to immediately, according to the guidelines in II B and C. 

 

A.  DEFINITIONS 

 

  SEXUAL MISCONDUCT is a broad term describing sexual harassment or criminal law violations of a 

sexual nature as well as acts that may be less serious and yet inappropriate such as sexualized behavior with a 

minor.   These acts include any violation of professional or ethical boundaries based upon inappropriate 

statements or touching in a sexual nature. 

 

 SEXUAL HARASSMENT is a specific term describing the following acts: 

  1.  Unwelcome sexual advances, requests for sexual favors, or verbal or physical conduct of a 

sexual nature when: 

   a.)  submission to or rejection of that conduct is used as a factor in decisions affecting an 

individualôs employment, education or participation in a church activity or  b) the conduct has the purpose or 

effect of substantially interfering with an individualôs employment, education at or participation in a church 

activity or creating an offensive, hostile or intimidating environment for work, education to church participation. 

  2.  All sexual advances, requests for sexual favors or verbal or physical conduct of a sexual 

nature shall be deemed unwelcome and violative of the right to be free of sexual harassment when the perpetrator 

is a minister and the victim is a minor, a counselee, a spouse or partner of a person in the congregation. 

  3.  All sexual advances, requests for sexual favors or verbal or physical conduct of a sexual 

nature shall be deemed unwelcome and violative of the right to be free of sexual harassment when the perpetrator 

is a minister or anyone who works with youth and the victim is under eighteen years of age. 
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 OTHER FORMS OF MISCONDUCT 

 

  1. Emotional abuse:  Although difficult to define, no person should unduly impose their 

emotional needs on another.  Especially in the case of young persons, no youth should be used as emotional 

support to adults and their problems. 

 

  2.  Abuse of Power:  Wherever there are status, age or position differences, an issue of power 

imbalance may arise.    It is the responsibility persons holding the greater  power  not to exploit those of lesser 

status, age or position. 

 

 

B.  REPORT VIOLATIONS 

 Anyone who believes that he/she has been the victim of the above misconducts is in violation of this 

policy may report the allegation to the minister, any professional staff member or any board member of the 

Church.  

 All all egations of sexual misconduct or sexual harassment under this policy shall remain confidential 

except to the extent reports must be made to comply with legal requirements as in the case of minors and except to 

the extent allegations are investigated under this policy. 

 Allegations of ( omit sexual misconduct or sexual harassment) misconduct shall be promptly forwarded to 

the Board President who will coordinate the investigation unless he or she is the target of the allegation.  In that 

event the Board Vice President will coordinate the investigation.  The minister shall be kept informed. 

 Until proper investigations have been carried out, the target of the allegations will not serve in a Church 

capacity.   

 

C.  INVESTIGATING ALLEGED VIOLATIONS 

 1. Reports to Authorities as Required by Law: pertaining to minors. 

  The Board President shall immediately notify Child Protection Services, the Church attorney and 

Church insurance agent.  (See Statutes and appendix). 

 2. Appointment of Ad Hoc Committee/Confidentiality regarding allegations made by adult victims. 

  The Board President shall appoint an ad hoc committee consisting of the Board President, one 

other board member and one member of the congregation to investigate the allegation.  The work of the committee 

shall be completely confidential. 

 3. Interviews by Committee in the case of adults. 

  The committee will interview the alleged victim and prepare a detailed written summary of the 

allegations of the victim and every effort will be made to secure the signature of the victim on this summary.  If 

the victim does not sign, the reason for not signing the summary will be noted on the summary. 

  The committee will then interview the alleged perpetrator and prepare a detailed written 

summary of the facts as related by the alleged perpetrator.  Every effort will be made to secure the signature of the 

alleged perpetrator on this summary.  If the alleged perpetrator does not sign, the reason for not signing the 

summary will be noted on the summary. 

  An interview and written summary will also be prepared for any witnesses possessing relevant 

information. 

  People may be recalled by the committee after it receives the testimony of others in order to 

pursue questions raised by such testimony.  The committee should strive to minimize recalls and it should work 

expeditiously without sacrificing thoroughness. 

 4. Determination 

  The committee shall determine the truth of the allegations by consensus.  The victim and the 

perpetrator shall be informed of the decision in writing. 

 

D.  CONSEQUENCES 

 1. Consequences for Minister - violation of this policy by the minister shall constitute good cause for 

discipline. 

  The Board shall also inform the following of any determinations of serious violations of this 

policy.: 

   a) The Director of the Department of Ministry of the UUA. 
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   b) The Ministerial Fellowship Committee of the UUA.    

  c) The Unitarian Universalist Ministers Association. 

 2. Consequences for staff and volunteers - The Board shall determine consequences appropriate to the 

violation including but not limited to removal from the staff and/or all positions of authority with the Church. 

 

E. COUNSELING FOR PERPETRATOR 

 Counseling and/or referral for counseling shall be offered to the perpetrator. 

 

F. COUNSELING AND SUPPORT FOR THE VICTIM 

 Counseling and support shall be extended by the minister and/or other appropriate staff person to the 

victim of misconduct.  Professional referrals will be made for those who need counseling beyond that available 

within the church community. 

 

G. GUIDELINES FOR MAINTAINING APPROPRIATE BOUNDARIES 

 These guidelines apply to ministers, employees and volunteers. 

 1. Refer to professional counselors all matters that you are not qualified to handle. 

 2. Be careful with physical contact.  Some people appreciate hugs; others do not. Any unwanted physical 

contact could be interpreted as sexual harassment. 

 3. Counseling should include words of encouragement, support and affirmation - not words of love and 

affection. Adults working with children, minors and vulnerable adults must establish a relationship of mutual 

respect and must not impose their own emotional or physical needs (omit in this situation)   See  Section III: 

Reducing the Risk with Youth. 

 4. Church-sponsored retreats, weekends, trips, and overnights for minors should always have two 

responsible adults who preferably reflect the gender mix of the group.  There must be no use of alcohol or illegal 

drugs by any member of the group at these events. 

 5. There should be a minimum of two responsible adults in attendance when meetings involving minors 

are held.  See RE exceptions below. 

 6. The minister should encourage counselee to attend counseling sessions in the ministerôs office: a semi-

private but confidential environment.  The minister should not go alone on a pastoral visit to the home of a person 

who is alon  �5e unless there is a compelling reason to do so. 

 

(THE FOLLOWING SECTION IS ENTIRELY NEW AND IS CONSISTENT WITH THE YRUU RECENTLY 

PROPOSED REVISIONS) 

 

III  REDUCING THE RISK WITH YOUTH   

 

A. INTRODUCTION 

 We are entrusted with the special care and protection of our children and youth.  The following guidelines 

and policies are made in order to ensure that our youth are in as safe an environment as possible and to help avoid 

false or mistaken accusations of those who work with the youth of our Church. 

  

 Every participant in youth activities has the responsibility to treat others with respect and not engage in 

unwanted sexual advances or inappropriate conduct.   Teachers, Facilitators and adult volunteers shall read, sign, 

and abide by the Code of Sexual Ethics and the foregoing principles. 

 

B. SCREENING FOR WORKERS WITH CHILDREN AND YOUTH 

 Regular attendance at UU Church for at least 6 months is a prerequisite for ongoing youth work. 

 Screening for all ongoing workers, prior to the start of their employment or volunteer position should 

include: 

  1. An employment application. 

  2. A screening form to include applicantôs name; address; a full explanation of prior criminal 

convictions or sexual abuse, molestation, or related crimes; the area of youth work the applicant is interested in; 

any training or education in youth related work; a description of church work over the last 5 years; a description of 

any youth work (at churches or any other organization) over the last 5 years; and the names and addresses of 2 

references. 
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 A police check may be done on all ongoing youth workers. 

 All workers, both ongoing and temporary, will have a training session to help recognize risky situations 

and handling of suspected abuse situations. 

 

 

 Individuals applying for higher risk positions, (camps, overnights, or largely  unsupervised activities and 

persons in paid positions) will have these additional screenings: 

  1.  An interview by a responsible staff member, coordinated by the DRE. 

  2.  Adult survivors of child abuse must meet with the Minister before working with 

children/youth. 

 

C. POLICIES 

 Because the Bloomington UU Church is equipped with windows on all class doors, one teacher or 

childcare worker may be present during regular Religious Education sessions as long as constant monitoring 

occurs. 

 

  For all other groups of children and youth, it is mandatory that at least 2 adults be present.  At least one 

adult must be over 25 years old.    

  One adult shall never be alone with one youth without the written consent of the youthôs caregivers and 

of the minister or DRE.  One adult may be alone with 2 youth without special permission.  If, in the case of a 

serious emergency, it is necessary for one adult to be alone with one youth, the adult much give a written report of 

the situation to the YRUU Advisory Committee chair as soon as possible after the event.  Exceptions to this policy 

may be made in brief incidental occurrences such as upon arrival of the first youth or the last youth to be picked 

up.  If such situation extends beyond 15 minutes a written report shall be filed. 

 in cases where there is an activity one to one between an adult and a youth, parents much give permission 

in writing.   

 On occasions where a larger group subdivides into smaller subgroups for discussion or activity, small 

groups will consist of at least 3 youth and their adult leader.  These groups must be in visual contact with another 

adult, or they must meet in rooms with open doors, with an additional adult circulating between the groups. 

 If an adult is driving with youth there must be written parental permission for the adult to be alone with 

the youth.  

 

C. BEHAVIORS 

 

 Youth workers will be charged with the responsibility of identifying potentially suspicious or 

inappropriate behaviors and reporting them immediately to a member of the YAC who will inform the appropriate 

Church authorities.  Any inappropriate conduct or relationships between an adult worker and youth will be 

confronted immediately and investigated.  Examples of inappropriate behavior between an adult and youth are: 

 1. Lying on the floor or ground with a youth. 

 2. Massaging or prolonged touch. 

 3. Kissing 

 4. Sexual contact. 

 5. Nudity 

 6. Language which is seductive, harassing or demeaning: no yelling, ridiculing. 

 7. Threatening gestures or statements that may have vengeful qualities or imply mandatory compliance 

under any circumstance.   

 8. Physical contact such as hugs which some may find invasive, so these need to be checked out with the 

person. 

 

OTHER EMOTIONAL ISSUES 

 Children and youth need to be assured of a safe emotional environment as much as possible and adults 

working with them must establish a relationship of mutual respect.  Therefore, adults will not: 

  1. Use children and youth to serve their own emotional needs. 

  2. Lean on children and youth for a support system for their own problems. 
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  3. Take advantage of a young person by using the adult power and authority to have the youth 

provide personal services. 

  4. Intimidate or coerce a youth in any way. 

 

  Any youth participant who observes or experiences discomfort with  language, conduct, or contact whether 

sexual or non-sexual that infringes on his or her personal boundaries is encouraged to inform an appropriate 

person such as the minister, a Board member or DRE.  Adults are responsible for reporting incidents according to 

the childcare risk management policy.  Specific allegations of sexual abuse as such will be addressed, investigated, 

and reported according to law. (see Statutes). 

 

 Incidents of disrespectful or harassing behavior by youth may be addressed and resolved by the group.  If 

the victim prefers to address the issue privately, he/she may seek the counsel of a facilitator or member of  the 

YAC.  

 

D.  Responding to Allegations of Abuse 

 

 In the event of an allegation of sexual abuse involving a minor, immediately contact the minister and 

Board President who must follow the legal statutes:  submit a report to Child Protection Services and follow the 

guidance of the Church attorney and Church insurance agent. (See attached statutes)  

 Emphasis is placed on protecting the alleged victim, while cooperating with civil authorities, getting the 

facts and projecting a professional attitude in case of publicity.  All allegations need to be taken seriously. 

 1.  Secure the safety of the alleged victim.  Remove the alleged perpetrator from the group.  Offer support 

to the alleged victim, and/or help seek medical treatment if necessary. 

 2.  Notify the parents or caregivers. 

 3.  Document all your efforts at handling the situation. 

 4.  Do not prejudge the situation, but take the allegations seriously and reach out to the victim and the 

victimôs family. Showing care and support help to prevent further hurt. 

 5.  Treat the accused with dignity and support.  If the accused is a church worker, that person should be 

relieved temporarily of his/her duties until the investigation is finished. 

 6.  Refer requests for public statements to a church authority. 

 7.  Be careful to safeguard the privacy and confidentiality of all involved. 

  8. Institute support meetings for others involved including those in the youth group, especially if they 

were present or involved. 

 

RULE VIOLATION 

 Persons working with youth are required to bring to the President of the Board, the Director of Religious 

Education and/or the chairperson of the Youth Advisory Committee any incident which involves:  serious legal 

violation, personal injury requiring medical treatment, serious damage to any property or church property, any 

alleged misconduct as identified above.   

 

 Violations or neglect of duty will result in the same investigatory process given in Section II, C & D. 

 

 

 

1.07 Newsletter Policy 
 

The responsibility for the editorial practices and policy of the church newsletter rests with the Board of Directors.  

The Church Administrator is responsible for the production of the newsletter and for implementing Board policies. 

 

The primary function of the newsletter is to inform the congregation of church programs and activities.  Space and 

emphasis will be allocated according to the following priorities: 

 

 Information about Sunday services 

 Communications from the Ministers 
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 Information about Religious Education programs and classes (all ages) 

 Information about all-church functions, e.g., annual canvass, congregational meetings 

 Communications from the Board, the staff, and church committees 

 News of church members/friends; brief announcements of membersô special needs 

 District and denominational news 

 As space permits, community news and announcements of activities of organizations of particular interest to 

the church or its members 

 As space permits, once per month, a small section of classified ads from members/friends will be included 

(Bulletin Board section) 

 

Please note that all the information in the church newsletter is important, but there is a limit to the items which can 

be printed on the front page. 

 

Advertisements for ongoing business and professional services will not be published, but the newsletter will 

accept a one-time announcement of a memberôs ENTRANCE  into a business or profession. 

 

All newsletter items must be turned in to the office, on paper or electronically, by 10 a.m. on the day of 

publication.  Articles received after 10 a.m. will appear in the next issue. 

 

Every newsletter item must have the name and daytime phone number of the person submitting the article.  If on 

paper, the sheet should be NO SMALLER THAN 8 ½ x 5 ½ inches. 

 

Inserts (flyers, prospectuses) can be enclosed in the newsletter on a first come, first served basis.  Only one such 

insert will be enclosed in any one issue.  Format must be in harmony with the 14 x 8 ½ inch size of the newsletter. 

 Committees are responsible for typing, paste-up, and paying for printing of their inserts.  The insert must be 

approved by the Administrator BEFORE it is printed.  If office assistance and resources are needed to produce a 

flyer or insert, arrangements must be made at least two weeks in advance of the deadline. 

 

The Church Administrator is the newsletter editor, and is granted the right to edit material that is too long or that 

contains incorrect grammar or spelling, and to refuse material that is not appropriate; however, every effort will be 

made to be inclusive. 

 

Any questions or problems concerning the newsletter should be addressed to the Church Administrator. 

 

Approved by the Board of Directors, December 1995.  Dan Quilter, President 
11/4/95; rev. 8/7/02 
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1.15 Sound Technician Pay 

 

Sound Technician for Rites of Passage* 

 

*wedding, commitment service, service of union, memorial service 

 

I.  Basic Services 

 2 microphones (podium, lapel, hand-held, etc.) 

 1.5 hours total time technician present at the event 

 No sound technician will be present at the rehearsal, if there is one 

 No recording of the service  

 

Fees:   Pledging Members - free 

  Non-members and Non-pledging members - $40 

  

II.  Enhanced Services 

 More than 2 microphones 

 2 hours total time technician present at the event 

 Selections played from up to 5 CDôs 

 Recording made on cassette of the service 

 Amplify musicians 

  

 Fees: Pledging Members -  $40 (no rehearsal), or 

 $115 for technician to also be present 2 hours at  

 rehearsal 

  Non-members and Non-pledging Members- $75 (no rehearsal), or 

  $150 for technician to also be present 2 hours at rehearsal  

 
Sound tech guide 3-02.doc    3/28/02 
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April 2004 changes are in Bold face type, pp. 5-6. --cmarks 4/16/04 

 

1.16 YRUU Policies 
YRUU POLICIES 

Board Policy 1.16 

 

Developed by YRUU Advisory Committee; June 1998 

Revised May 2001, Revised April 2004 

Unitarian Universalist Church of Bloomington, IN 

 

To the Youth members of YRUU and their parents: 

The following are the policies of YRUU. Please read these policies.  Parents and adult advisors are asked to read 

the entire document.  Youth are encouraged to read the whole document, but are responsible for the policies on 

yellow paper only.  Parents and youth must sign Permissions and Agreements page at the end on blue paper and 

return it to the facilitators each year. 

 

In these policies, ñFacilitatorò means a regular, approved facilitator of the YRUU group of the UU Church of 

Bloomington.  ñAdvisorò means any adult serving temporarily in an advisory or supervisory role, on a voluntary 

basis.  ñAdultò means an advisor or facilitator (not any person over 18).  ñYouthò means a person enrolled as a 

participant in, or visiting, YRUU who is between the ages of 14 and 20. 

 

Why YRUU? 

Those of us involved with YRUU try to accomplish and create many things for youth.  Here are some goals listed 

by one group. (excerpted from The Youth Advisorôs Handbook by Shell Tain.  Published by the Unitarian 

Universalist Association.) 

 

 An opportunity for youth to experience their own power 

 An opportunity for youth to congregate freely and explore ideas 

 To feel fully loved and accepted by other youth and advisors 

 A confidential and safe place 

 An alternative to restriction of home and school 

 Religious, personal, and artistic expression in a non-judgmental atmosphere 

 A place to deal with gender issues, where roles are up for grabs 

 A way to recognize youthôs involvement in the denomination 

 Provides a forum to experience religion and religious identity 

 Support for leadership abilities and opportunity to build leadership skills 

 A place for youth to be able to say who they are 

 Community building 

 A resource for religious and philosophical ideas 

 A unique forum for self-expression and self-discovery 

 A ministry to liberal youth 

 A place to share laughter and tears 

 Outreach outside of the denomination 

 A place where all can express different opinions 

 A place where all can be genuine 

 

Behavior Policy 

 

Policy 

 Sexual conduct that is inappropriate in public or that detracts from group interaction is prohibited at 

YRUU meetings. 

Reason 
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 YRUU gatherings are intended as a time for group interaction and activities.  Exclusive intense 

relationships, while acceptable in general, may detract from the groupôs unity and be distracting if acted   

out in YRUU meetings.  People have differing levels of comfort with intimate behavior; to provide a safe 

and  comfortable environment for all participants, we shall maintain behavior which is generally 

appropriate in public gatherings. 

 

A note about cons;  the intense emotional environment of a con is not the best place to make well-considered 

decisions about sexual intimacy. 

 

Consequences 

 Inappropriate sexual behavior will be addressed by advisors and/or group members when it arises.  

Serious or continuing problems shall be referred to the YAC. 

 

Policy 

 Every participant in YRUU activities has the responsibility to treat others with respect and not engage in 

unwanted sexual advances or conduct.  Any sexual advances or conduct between an adult and a youth is 

considered sexual misconduct and is prohibited.  Facilitators and adult volunteers shall read, sign and 

abide by the Code of Sexual Ethics and the ñReducing the Riskò policy of this church (attached).  Any 

youth participant observing or experiencing discomfort with sexual language, conduct or contact is 

encouraged to inform the group, a facilitator or another appropriate person such as the minister, the DRE, 

the chair of the RE committee or the chair of the YAC.  Adults are responsible for reporting incidents 

according to the Reducing the risk of Sexual Abuse policy. 

Reason 

 All people have the right to be free of sexual harassment and abuse.  As UUs, we respect the inherent 

worth and dignity of all people.  We do not allow behavior at our gathering which is disrespectful of that 

worth and dignity. 

Consequences 

 Incidents of disrespectful or harassing behavior by youth may be addressed and resolved by the group.  If 

the victim prefers to address the issue privately, he/she may seek the counsel of a facilitator.  Continuing 

problems shall be referred to the YAC 

 Guidelines of this congregation and applicable laws shall be followed in responding to and reporting 

allegations of sexual abuse or misconduct. 

 

Youth Smoking Policy 

 

Policy 

 There will be no tobacco use inside the church building by anyone. 

 According to Indiana State law, no one under the age of 18 may possess, distribute or use tobacco 

products of any kind. 

 An outside area will be established on church grounds for those over age 18 wishing to use tobacco 

products. 

 Tobacco users shall be responsible for cleaning up any refuse and avoiding fire hazards. 

Reasons 

 As citizens, we are bound to follow laws.  We may not agree personally with these laws, but to protect our 

community we must abide by them. 

 Tobacco use has been proven to be addicting and harmful to the health of the user and those around him 

or her.  To protect those we love, we discourage smoking. 

 There are inherent safety problems in the use of fire.  We want to avoid injury and property damage. 

Consequences 

 Anyone under the age of 18 found smoking will be asked to stop immediately. 

 The YRUU rules committee may suspend violators for up to 2 YRUU events. 

 Difficult cases will be brought to the YAC. 
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Youth Driving Policy 

Policy 

 Youth driving is driving as part of YRUU activities with one or more YRUU participants as passengers.  

It does not include driving to and from announced YRUU activities in Bloomington.  Driving within 

Monroe County and its adjoining counties is considered local, and other driving is considered long 

distance.  

 Youth drivers must be approved by at least two YRUU facilitators who shall take into consideration the 

age of the driver and his/her driving record.  In selecting youth drivers, preference shall be given to those 

17 years of age or older with at least one year of driving experience. 

 The church shall maintain a list of youth drivers.  Each youth driver on the list shall have on record with 

the church a contract insuring adherence to traffic laws and safe driving practices as well as a photocopy 

of his/her fiverôs license and proof of current liability insurance.  The contract shall be renewed annually 

and signed by the driver, and by the driverôs parents if the driver is under 18.  

 As part of general registration for YRUU, parents of each youth under the age of 18 shall sign a 

permission form which indicates whether the youth may ride: 

with approved youth drivers, 

with approved youth drivers only if an adult is in the car, or 

only with adult drivers. 

 

        It is the responsibility of youth to inform their parents of local driving 

 For each long distance trip, each youth driver and rider under age 18 shall obtain signed permission from a 

parent or guardian acknowledging the time, date, destination, and purpose of the travel, and, if appropriate, 

permission for the youth to be a driver on the trip.  If pairings of riders with drivers are known sufficiently in 

advance, or the parent or guardian has preferences or requirements in this regard, they may also be stated 

along with the permission.  Facilitators shall set rules they think are appropriate to assure the safety of the trip. 

 Drivers and passengers shall wear sear belts during all local and long distance driving.  Facilitators must 

approve who rides in cars locally or on long distance trips. 

 

It is expected that parents will volunteer their driving services when necessary. 

 

Reasons 

 Car accidents are one of the most frequent causes of death and injury to American teens.  Avoiding car 

accidents will promote health and safety. 

 Statistically, young drivers are at a greater risk for having car accidents.  Parents have the right to know if 

their teen is riding with a teen driver. 

 Differing levels of maturity, judgment and experience affect a personôs ability to drive safely.  Youth 
facilitators, who have responsibility for ensuring the safety of the group, must use their judgment in 

identifying safe drivers. 

 

Consequences 

 Youth members found riding with an unapproved teen, riding without seatbelts, riding without 

permission, or behaving in an irresponsible way, will be prohibited from riding with teen drivers for 6 

months. 

 Youth drivers who are not approved or do not adhere to traffic laws or safe driving practices will be 

prohibited from driving at YRUU events for 6 months. 

 Extreme violations may require that parents be called and the teen asked to leave the group for that event. 

 The matter will be then taken up by the YAC. 

 Differences of opinion will be taken to the YAC. 

 

Drug Policy 

 

Policy 

 Illegal drugs and alcohol are prohibited at any YRUU event.  Youth and adults may not be part of the 

group while under the influence of illegal drugs or alcohol.  Driving while under the influence of drugs or 
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alcohol is strictly prohibited. 

 As part of registration, parents of each youth under age 18 shall be asked to indicate whether their youth 

has permission to use over-the-counter medications at his/her own discretion during YRUU events.  

Information about prescription medications used by the youth will also be requested.  When appropriate 

and practical, medications may be kept in the possession of a facilitator. 

 

Reasons 

  

 Use of illegal substances, and use of alcohol by minors endangers the church community and all the 

people involved.  We may not agree personally with these laws, but to protect our community we must 

abide by them. 

 Driving while intoxicated is dangerous. 

 Use of mind-altering substances impairs decision-making ability and distances an individual from the 

group.  One goal of YRUU gatherings is to relate genuinely to one another, exploring spiritual and 

interpersonal issues together.  Drugs and alcohol can cloud the clarity that is often called for in this group. 

 Facilitators are responsible for the health and safety of youth at YRUU functions and therefore need to be 

aware of medical needs.  Prescription drugs can be abused or misused; parental consent and facilitator 

awareness will help to prevent this. 

 

Consequences 

 Any person identified as using illegal drugs or alcohol at a YRUU function will be sent home or to a safe 

house as immediately as practical.  The person will not be permitted to drive.  An advisor will call a taxi if 

the youth is behaviorally impaired.  Other adults present would be encouraged to report any concerns 

related to possible drug use to one of the facilitators.  Any youth attending YRUU events under the 

influence of these substances will be asked not to return in that condition again.  Confidentiality will be 

maintained unless the advising adults consider the health or welfare of the youth to be in danger. 

 A youth violating these rules more than once or an adult violating them at all will be required to meet with 

the YAC for acceptable resolution. 

 

 

 

Role of Facilitators 

 

Each facilitators shall: 

 abide by and support all YRUU policies. 

 read UUA Youth Advisorsô Handbook 

 work with DRE to ensure all YRUU members are registered 

 attend and coordinate weekly YRUU meetings in rotation 

 coordinate and chaperone overnight and extended daytime events (typically 2-3 each year). 

 facilitate annual youth-led worship service. 

 facilitate fundraising efforts of the group. 

 act as liaison between the youth and the congregation at large (Being active in church will help make the 

youth visible.) 

 facilitate YRUU Prologue (newsletter) column. 

 serve  ex officio on YRUU Advisory Committee and work to ensure good communication among youth 

and parents about events and issues. 

 provide guidance for budgetary matters while encouraging youth management: maintain fiscal 

responsibility to the DRE and the RE Committee (Via YAC representation).  Will work with youth 

and present proposals for programming ideas and annual expense projections each year  which the 

DRE and RE Committee will approve as part of the budget process.   

 Turn over receipts for expenses for reimbursement. 

 Not become facilitators at the same time their own child is in the group.  
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During YRUU activities, facilitators and volunteer advisors (see below) should: 

 encourage youth leadership and support youth who take on leadership roles. 

 help to plan balanced programming which includes all five aspects of a good youth program (worship, 

social action, leadership development, knowledge and community building). 

 strive to model UU values. 

 be aware of and enforce church policies and YRUU policies; refer serious matters to YRUU Advisory 

Committee. 

 help the group to be welcoming and inclusive. 

 encourage responsible, respectful use of church space and property. 

 

Support/Resources 

 

 Volunteer Advisors list should be kept of parents and others.  These volunteers will be called on to serve 

as temporary advisors to chaperone events, provide transportation, lead workshops, assist with fund 

raising and service projects, etc. Volunteer advisors shall read and sign our code of sexual ethics and be 

familiar with YRUU policies 

 Minister shall be available for personal consultation with facilitators as requested. 

 Parents should receive a packet containing YRUU policies; material on ñReducing the Riskò program; 

and a volunteer list sheet to be returned to the church with information about what help the parent can 

provide.  A list of youth enrolled, with parentôs names, addresses, and phone will be kept in the church 

office, the RE office and by each advisor. 

 Financial Assistance The church will provide reimbursement to facilitators and appropriate expenses 

incurred in YRUU work within annual budget allocations. 

 The Director of Religious Education will be an ex officio member of the Youth Advisory Committee (see 

below). 

The DRE, and the RE Committee will act with full authority over YRUU activities during a 

temporary absence of the YAC. 

- Act with full authority over YRUU activities during a temporary absence of a YAC. 

- Will help children make the transition from the RE program to YRUU. 

- Will serve as a resource for YRUU and manage the budget for YRUU in conjunction  with the YAC. 

- Will check that all required forms for YRUU members, facilitators and parents are filled out yearly and 

filed in the RE office. 

 DYSC (District Youth Steering Committee) is available for support, resources. 

 

Problems not resolved internally should be directed to the YAC, the DRE and/or the Minister or President of the 

Board. 

 

Note: Beyond these expectations, participation in YRUU or related activities is at the facilitatorôs discretion.  It 

is the facilitatorôs responsibility to avoid over commitment and burnout. 

 

Youth Advisory Committee  (YAC) 

Committee: 

 Monitors compliance with YRUU policies. 

 Will have shared responsibility with the DRE for implementing YRUU policy and procedures. 

 The YAC will act as a support/liaison committee to older youth programs (YRUU), reporting to 

and work with the Director of religious Education and the Religious Education Committee to 

support the religious educational needs of High School Age Youth. 

 Will respond to serious issues or concerns raised by youth, facilitators, parents, or DRE in as timely 

fashion as possible. 

 Coordinates communication among parents, youth, facilitators and congregation. 

 Maintains a volunteer advisor list. 

 Arranges for an annual discussion of the  Youth Advisors Handbook 

 Communicates with other committees of the church when necessary (for example, with Sunday 
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Services Committee for planning of Youth-led service.) 

 Makes budget recommendations in consultation with the DRE.  The YAC will initiate 

amendments to the YRUU policy when necessary and in consultation with the DRE. 

 With the DRE, defines obligations and responsibilities of facilitators. 

 Keeps minutes of meetings. 

 Recommends new and evaluates current facilitators each year for approval by youth group and the 

Board. (3-4 facilitators). The DRE is a voting member of the Evaluation Committee. 

Will be composed of at least 3 youth,(High School Youth is defined as youth in grades 9-12), at least 3 

parents, a Board member, the facilitators, the DRE and the chair(s) of the committee. The chair of the YAC 

will be a participating member of the RE committee and will represent the needs and goals of the YRUU 

as an RE Committee Member.   All meetings will be generally open to members of the congregation.  The 

committee reserves the right to call an executive session at their discretion.  In the case of an executive session it 

is necessary for at least one parent, one youth, one facilitator, one board member, the DRE and one chairperson 

to be present. 

 

DREôs Role with YRUU and YAC 

 

In the event of absence of a YAC Chair, the DRE and the RE Committee are responsible for recruiting 

for the position to ensure a liaison with YRUU. Until an appropriate representative is found, the DRE will 

act as a liaison to and a resource for YRUU. 

 

The DRE and the RE committee is responsible for recruiting qualified YRUU facilitators with Youth 

input. 

 

The DRE and the RE Committee have ultimate authority over how the approved YRUU budget monies 

are spent or transferred.  Transfers of monies away from program lines must be discussed between the 

DRE, Program Facilitators, and Committee Members (RE and YAC) before final action is taken. 

 

 

Rule Violation 

 

Rule violations will be addressed by the YRUU Rules Committee (to be formed within YRUU) when they 

occur.  At least one facilitator must be on this committee. 

 

YRUU facilitators are responsible for bringing to the Youth Advisory Committee Chairperson and the President 

of the Board or any officer of the Board any incident that involves: 

 Serious legal violation 

 Personal injury requiring medical treatment 

 Serious damage to church property, or any property 

 Any alleged or suspected sexual misconduct, inappropriate behavior or abuse following our stated 

policies. 

Facilitators may bring other matters to the above individuals at their discretion. 

 

Any facilitator, youth or parent may appeal a rules committee decision to the YRUU Advisory Committee. 

 

 

Reducing the Risk of Sexual Abuse 

 

The code of ethics, which has been adopted by the Unitarian Universalist Association is as follows: 

 One of the mainstays of our Religious Principles is respecting the inherent worth and dignity  of each 

person.   There are no more important areas of growth than those of self worth and the  development of a 

healthy identity as a sexual being.   Adults play a key role in assisting  children and youth in these areas of 

growth.  Wisdom dictates that children, youth and adults  suffer damaging effects when their leaders become 

sexually involved with young persons in  their care.  Therefore, leaders will refrain from engaging in 
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sexual, seductive or erotic  behavior with children or youth, which constitutes verbal, emotional or physical 

abuse.   

 

The policies of this church involve the implementation of this statement, including the selection and supervision 

of those who will be working with children and youth.  It also details actions to be taken in case of infractions of 

this policy are discovered or suspected.  The rationale of the policies herein is twofold:  first and foremost to 

protect the safety of our children and youth; second, to help avoid false or mistaken accusation of the volunteers 

and leaders in the program.   

 

There  will be different levels of screening, based on the frequency and the intensity of the workerôs contact 

with children and youth. 

Screening For All Workers With Children and Youth 

 

Regular attendance at UU Church for at least 6 months is a prerequisite for ongoing youth work. 

 Screening for all ongoing workers, prior to the start of their employment or volunteer position should 

include: 

1. An employment/volunteer application. 

2. A screening form to include: 

 Applicantôs name 

 Address 

 A full explanation of prior criminal convictions or sexual abuse, molestation, or related crimes. 

 The area of youth work the applicant is interested in.   

 Any training or education in youth related work. 

 A description of church work over the last 5 years. 

 A description of any youth work (at churches or any other organization) over the last 5 years.  

 The names and addresses of two references. 

 

A police check may be done on all ongoing youth workers. 

All workers, both ongoing and temporary, will have a training session to help recognize risky situation and 

handling of suspected abuse situations. 

 

Individuals applying for higher risk positions, (camps, overnights, or largely unsupervised activities and persons 

in paid positions) will have these additional screenings: 

1. An interview by a responsible staff member, coordinated by the DRE. 

2. Adult survivors of child abuse must meet with the Minister before working with children/ youth. 

 

Policies 

 

It is mandatory that at least 2 adults be present with groups of children and youth.  At least one adult must be 

over 25 years old. 

 

One adult shall never be alone with one youth without the written consent of the youthôs caregivers and of the 

minister or DRE.  One adult may be alone with 2 youth without special permission.  If, in the case of a serious 

emergency, it is necessary for one adult to be alone with one youth, the adult must give a written report of the 

situation to the YAC chair as soon as possible after the event.  Exception to this policy may be made in brief 

incidental occurrences such as upon arrival of the first youth or the last youth to be picked up.  If such situation 

extends beyond 15 minutes a written report shall be filed.  

 

In cases where a larger group subdivides into smaller subgroups for discussion or activity, small groups will 

consist of at least 3 youth and their adult leader.  These groups must be in visual contact with another adult, or 

they must meet in rooms with open doors, with an additional adult circulating between the groups.  If an adult is 

driving with youth there must be written parental permission for the adult to be alone with the youth.   

 

Youth workers will be charged with the responsibility of identifying potentially suspicious or inappropriate 
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behaviors and reporting them immediately to a member of the YAC.  Any inappropriate conduct or relationships 

between an adult worker and youth will be confronted immediately and investigated.  Examples of  

inappropriate behavior  between and adult and a youth are: 

 Lying on the floor or ground with a youth. 

 Massaging or prolonged touch. 

 Kissing 

 Sexual contact. 

 Nudity 

 Language which is seductive, harassing or demeaning: no yelling, ridiculing. 

 Threatening gestures or statements. 

 Imposing emotional burden on others.  Youth must not be used as emotional supports for adults and 

their problems. 

 Physical contact such as hugs which some may find invasive, so these need to be checked out with the 

person. 

 

Every participant in YRUU activities has the responsibility to treat others with respect and not engage in unwanted 

sexual advances or inappropriate conduct.  Facilitators and adult volunteers shall read, sign and abide by the Code 

of Sexual Ethics and the foregoing principles.  Any youth participant observing or experiencing discomfort with 

language, conduct or contact whether sexual or non-sexual that infringes on his or her personal boundaries is 

encouraged to inform an appropriate person such as the minister, the DRE or the chair of the YAC.  Adults are 

responsible for reporting incidents according to the childcare risk management policy.  Specific allegations of 

sexual abuse as such will be addressed, investigated, and reported according to law. (See below) 

 

Incidents of disrespectful or harassing behavior by youth may be addressed and resolved by the group.  If the 

victim prefers to address the issue privately, he/she may seek the counsel of a facilitator or member of the YAC. 

 

Responding to Allegations of Abuse 

 

In the event of an allegation of sexual abuse, the importance of proper handling cannot be overestimated.   

Emphasis is placed on protecting the alleged victim, while cooperating with civil authorities, getting the facts and 

projecting a professional attitude in case of publicity. 

All allegation need to be taken seriously 

1. Secure the safety of the alleged victim.  Remove the alleged perpetrator from the group.  Offer support 

to the alleged victim, and/or help seek medical treatment  if necessary. 

2. Notify the parents or caregivers. 

3. Document all your efforts at handling the situation. 

4. Report the incident to the minister, any professional staff member or board member of the church who 

will ensure that the church attorney and church insurance company are informed. 

5. IT IS THE LAW TO CONTACT THE PROPER CIVIL AUTHORITIES FOLLOWING THE 

GUIDANCE OF THE INSURANCE COMPANY AND ATTORNEY.  If the child is under 14 years of 

age, it is the law to report to child protective services. 

6. Do not prejudge the situation, but take the allegations seriously and reach out to the victim and the 

victimôs family.  Showing care and support help to prevent further hurt. 

7. Treat the accused with dignity and support.  If the accused is a church worker, that person should be 

relieved temporarily of his/her duties until the investigation is finished. 

8. Refer request for public statements to a church authority. 

9. Be careful to safeguard the privacy and confidentiality of all involved.   

10. Institute support meetings for others involved including those in the youth group, especially if they were 

present or involved. 

 

Permissions and Agreements 

Driving Policy 

 Parents, please designate your preference: 
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 If my youth is under the age of 18, I give permission for him/her to ride with: 

  ______  Approved youth driver 

  ______  Approved youth driver only if an adult is in the car 

  ______  Only with adult driver 

Behavior Policy 

I do _______ do not _______ give permission for my youth to be alone with a facilitator for the purpose 

of receiving rides to and/or from  YRUU gatherings. 

Drug Policy 

My youth does _____ does not ______  have my permission to use over-the ïcounter medications at 

his/her discretion during YRUU events. 

 

Information about prescription medications used by my youth: 

____________________________________________________________________________________

________________________________________________ 

Food or drug allergies: 

__________________________________________________________________ 

 

I have read the policies  of YRUU and I promise to abide by them.  I also agree to all of  the above information. 

Signature of youth ____________________________________________ 

 

Signature of Parent(s)  _________________________________________ 

 

Driving Contract: for Youth Drivers Only 

I understand that driving is a big responsibility and required mature, careful attention.  I will adhere to traffic laws 

and safe driving practices.  Everyone in my car will wear a seat belt.  I have a valid driverôs license and 

appropriate liability insurance.  I have received the following moving traffic violations within the past 5 years: 

 

________________________________________________________________________ 

 

I realize that I may only take youth passengers when itôs approved by their parents and YRUU facilitators.   

 

Signature of youth ____________________   Signature of parent ___________________ 

                                                                           (if driver is under 18) 

Approved by facilitator, signature  ____________________________ date: ___________ 

 

Approved by facilitator, signature _____________________________ date: __________ 

 

This contract is valid until one year from the date above.  A photocopy of youthôs driverôs license and proof of 

liability insurance must be attached.  
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2.04 Facilities Use Policy (including Alcohol Use Policy) 
12/18/98 

Facilities User:   Retain this copy of our Facilities Use Policy for your reference. 

 

FACILITIES USE POLICY 

Unitarian Universalist Church of Bloomington            

2120 N. Fee Lane    Bloomington, IN. 47408   812-332-3695 

PURPOSE 

The congregation of the Unitarian Universalist Church of Bloomington wishes to serve the community by 

sharing its resources with nonprofit organizations, service groups, and individuals whose activities are 

compatible with the goals and principles of Unitarian Universalism.  Our policies are intended to be fair and, 

hopefully, will enlist the cooperation and responsibility of all who wish to use our facilities.  To avoid 

misunderstandings, these policies should be read thoroughly by those requesting the use of our churchôs 

facilities. 

GENERAL RULES   

1. Facilities Use Policy is determined by the Churchôs Board of   Directors, and may be reviewed and 

amended from time to time at the Boardôs discretion. 

2. Implementation of the Facilities Use Policy will be done through the church office by the Church 

Administrator. No written policy can anticipate all possible needs, conflicts, or problems.  Therefore, the 

Church Administrator is given considerable      discretion to apply this policy in a fair, prudent, and  

practical manner and he/she can rely on the guidance of the    churchôs Board and Minister. 

3. Priority - The congregationôs programming needs will have the  highest priority for building space.  

Next in priority would   include those groups with which the congregation has had long  term agreements. 

 Non-members may not reserve space earlier than four months in advance. 

4. Approval for use of the churchôs facilities on one occasion does not guarantee approval for use in the 

future. 

5. Application - Requests for use of space in the church building must be in writing on a Facilities Use 

Agreement (Exhibit A)    and signed by a responsible person who represents the requesting group.  

Applications may be waived for church related          activities. 

6. Fees - The Unitarian Universalist Church of Bloomington is a   Not-for-Profit Religious Corporation 

and does not wish to      benefit financially from those who use its facilities.  However, in the interest of 

fairness to the church membership, donations may be requested to help share the costs of utilities, 

maintenance, and general wear and tear. 

7. Smoking is not allowed in any part of the church building. 

8. Alcohol use may be permitted and use must conform to the Alcohol Use Policy (Exhibit C). 

9. Use by Social Justice Groups - Certain service groups whose activities relate directly to the social 

concerns of our church may be permitted use of the facilities at a reduced rate  provided they do their own 

set-up and clean-up.  A liaison  officer of the Board, in consultation with the Social Justice  Coordinating 

Council of the church, has the discretion to decide which groups are in this category. The Board should be 

informed and updated as these decisions are made. 

10.   Membersô Rites of Passage - There is no charge to members of the church for use of space for rites of  

passage. 

11. Saturdays - All non-church activities or receptions must end by 6:00 p.m. on Saturdays to allow time for  

clean-up and set-up  

  for use on Sunday. 

12.  Daily Use - Ongoing daily use by non-church groups of portions of the building will not be allowed. 

13   Use of  meeting room (sanctuary) - Respect for the beauty and value of the meeting room is encouraged 

for all who enter.   

       Non-church users of the facility are requested not to bring food or drink into the meeting room.  

Individuals in church  
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       activities are discouraged from bringing food or drink into the meeting room.  Activities  involving food 

and drink in the  

       meeting room must be approved by the Administrator in consultation with the Executive Committee. 

14. A Damage/Security Deposit will be requested of users of the  facility (Exhibit B). Deposits will be 

returned promptly if no damage or breach of security occurs and if cleanup is  satisfactory.  The deposit 

may be retained fully or in part if there is damage, breach of security, or inadequate cleanup.  Costs in 

excess of the deposit will be     the responsibility of the user group or individual and will be requested 

accordingly. 

15. Safety - Persons responsible for hosting an activity on the church premises will be given written 

information concerning the location of first aid kits and fire extinguishers, and instructions for responding 

to fire and other emergencies. 

16. Liability - A Release of Liability Form is included on the Facilities Use Agreement.  Signing of this form  

    affirms the acceptance of the provisions of that Release.  No person or group may occupy the church 

facilities without signing the  Release. 

17. Use of Churchôs Name in Advertising - A non-church group using our facility shall not use the Churchôs 

name for other than    listing the location of the event, and in such a manner that   the Church cannot be 

construed as sponsoring such event.        

General Rules Fac Use 99.doc 
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Unitarian Universalist Church of Bloomington 

2120 N. Fee Lane   Bloomington, IN. 47408   812-332-3695 

GUIDELINES FOR USER GROUPS 

 

We are proud of our facilities and weôre happy to share them with you.  In return, we ask that you be 

respectful in the use of the Churchôs building and property. 

1. Application - Persons or organizations who wish to request the  use of space within the Churchôs 

building should first read the  Facilities Use Policy.  A Facilities Use Agreement must be completed 

which will specify the name and purpose of the  organization, the room(s) requested, as well as other 

pertinent data. Any donations, damage/security deposits, or key deposits are requested to be paid in order 

to confirm the facilities reservation. 

2. Responsible Person - The person who signs the agreement acknowledges that he/she will be in 

attendance at the requested activity and will be responsible for building security.  

3. Access into the building must be through the main entrances (lower floor) only. 

4. Use of the building is limited to those rooms specified in the  Facilities Use Agreement, plus hallways 

and restrooms. 

5. Use of furniture (other than tables and chairs) or equipment (such as sound system, piano, 

harpsichord, or toys) is not permitted unless specified in the Facilities Use Agreement.  Furniture must be 

replaced after any rearrangement. 

6. No posters or signs can be attached to the walls.  Be particularly careful of any artworks which may be 

displayed in Church rooms. No removal or rearrangement of art objects is permitted without permission. 

7. Keys may be loaned to after-hours users of the building. A key deposit is required which is refundable 

when the key is returned.  Keys must be returned within 48 hours from the date of use.  

8. Building Security Policy - Before leaving, all interior lights must be turned off.  Each group using the 

facility will be required to sign out at the door, verifying that they have secured the building before 

leaving.  Attached to the Sign-out   Sheet (Exhibit D) will be detailed instructions along with a floor  plan. 

 We believe that this procedure will provide the best defense against security negligence. 

 

Security -  Non Church Groups 

a. A Damage/Security Deposit is required from each group. 




